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Study Links

Open this lesson on Korean Ladder
https://www.koreanladder.com/lesson.htm|?id=KOR-B2-CULTURE-BIZ-001

Watch the full video on YouTube
https://www.youtube.com/watch?v=10S3tCBZsE4

Visit Korean Ladder for all free lessons
https://www.koreanladder.com

Core ldea

So real question — when | write a Korean work email, do | really sign it 'O00 =&!'? Or is that too stiff?
Right — and who do | putin 241, who in £Z? In English | just hit CC and stop thinking about it.

Z0tR. 2=9| A2 0[HoR. ot= H|=L|A O|H Y2 Fol| Tl £0| A0 K. In English, the Korean business email
follows a fixed frame.

ot H|ZL|A O|HY 2 oA EECE LI R, MF, 41, QAL 232, WS, ME. In English: subject, recipients,
greeting, body, closing, and signature.

Conversation Snapshot

__

Hana d 22, 68 2|9 2dES o EH D oY Manager Kim, I'm writing to ask about
EZLCH the June meeting schedule.
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__

Junho U, 63 15 @ 2A|0f &g of U LICt
Hana 2hol ZEAFSLICE Xt& = 02| 2L E2|ZELICH

|

Junho

| ot

SLICE O 27 &L Ct

Yes, it's scheduled for June 15th at 2
p.m.

Thank you for confirming. I'll send the
materials in advance.

Sounds good. See you then.

Vocabulary & Useful Expressions

= =
Hollzl &

jeonghaejin teul

jemok - susin - insa
- bonmun -
maejeummal -
seomyeong

M= 68 2ol 2
=9

jemok: yuwol hoeui
iljeong munui

AN/

susin / chamjo

B AR —
gyeoljeonghaneun
saram — susin

T3k 2R/ B3
jikam: bujangnim /
gwajangnim

d2&d (0)/d M
(D)

gim bujangnim (0) /
gim ssi (delta)

otelg| AL ol E= LICH
hanbit-hoesa i
junho-imnida

a fixed frame

Subject - To - Greeting - Body -
Closing - Signature

Subject: Inquiry about the June
meeting schedule

To/CC

Decision-maker = =4I (To)

Job title: Manager / Section Chief

Use the title, not just the
surname

This is Junho from Hanbit
Company
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Z0tR. 252 HH2 0|02, ot= H|=L|A
O|H|Y2 M Zl £0| A0IK. In English, the
Korean business email follows a fixed
frame.

S H|xL|A ojU oiX BEOZ
LIFO|R. HIS, 41, IAL 22, Wo g, A,

In English: subject, recipients, greeting,
body, closing, and signature.

HE2 #0 2L S S0] 6 29 ¢F
29]." In English, the subject should be
short and clear — like 'Inquiry about the
June meeting schedule.'

2 8h= Al #EE CColR. =24 marks
main recipient; 2= is who you copy.

A= AFRI2 2101, 200t0f SH= AFRI2
&x0of| €02, In English, the
decision-maker goes in =41, and people
who just need to know go in &=.

O|& Flof Zlgs B 20{R. 2T,
EEMBR. In English, always attach the
person's title — the gt — after their
name.

So | can't just write 'Hi' — | need their title
every single time?

And | introduce my own company first —
like 'Hanbit Company, Junho here."' That
feels organized, actually.
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Grammar / Structure Notes

ozl 5

Ho| Tl £ — afixed frame

Business email follows set parts, in order.

RIS - 240 - QA - B2 . WSS . MY

s - 4 - QAL 22 - WSE - MB — Subject - To - Greeting - Body - Closing - Signature
=& =the email body.

M= 68 2o dF =9

H=: 62 2o Y™ 22| — Subject: Inquiry about the June meeting schedule

Keep it specific, not just '2HdstA| .

4 /BHE—To/CC

=41 = main recipient, %= = CC.

BEot= AR — =2

ZX = A2t — £ — Decision-maker — £21 (To)

Just-need-to-know — &= (CC).

Pronunciation Loop

oY =&t me-il deurimnida.

stol ZhArghLct hwagin gamsahamnida.

Self-Check

1 SayH|EL|A O|HY of| & three times: slow, natural, then inside a short sentence.
2 Write one original sentence that was not in the video.

3 Rewatch the YouTube lesson and pause when the same pattern appears.

Related / Subsequent Studies
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4 DBHELICH B4

Korean Workplace Norms

HIS S4f / K|y
Korea's Delivery and
Late-Night Food Culture

ME 23t
Gift-Giving Etiquette and
What Not to Give

C1 Culture: compare =18 &LICH/ 2|4
with this lesson so the boundary becomes
clearer.

B2 Culture: compare ZZA} 0" with this
lesson so the boundary becomes clearer.

B2 Culture: compare i 4! / X|3 with this
lesson so the boundary becomes clearer.

B2 Culture: compare 8 & 23} with this
lesson so the boundary becomes clearer.

Open lesson
https://www.koreanlad
der.com/lesson.html?id
=KOR-C1-CULTURE-BIZ-
001

Open lesson
https://www.koreanlad
der.com/lesson.html?id
=KOR-B2-CULTURE-ET
Q-001

Open lesson
https://www.koreanlad
der.com/lesson.html?id
=KOR-B2-CULTURE-FCL
-001

Open lesson
https://www.koreanlad
der.com/lesson.html?id
=KOR-B2-CULTURE-ET
Q-002

My Notes

Free Korean lessons, one rung at a time. This PDF, the website, and the video lessons are free for personal study.
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