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&2 / 2l / 712t/ 2

The Language of Office Approvals

_

B2 - Vocabulary M/ ZE2l /712t / Hha
Upper-Intermediate Work & School The Language of Office Approvals
TOPIK 4

Study Links

Open this lesson on Korean Ladder
https://www.koreanladder.com/lesson.htm|?id=KOR-B2-VOCAB-WRK-002

Watch the full video on YouTube
https://www.youtube.com/watch?v=icx2eKd5WRY

Visit koreanladder.com for all free lessons
https://www.koreanladder.com

Core ldea

| saw Z*f and 2| in an email, and | thought both meant payment. Did | just misunderstand the whole
message?

=9 Z SEL 0|0, 7|2t2 drafting, E2|+= approval request or proposal, ZX = the approval process,
and the result can be approved or returned.

2= UE HY SAkE Wi ZHOIR. 7| 2tstit, Z2lE S2Itt, 2™ E &L, Hha x|t

3

So 7|2ts}Ct is the first move. You create the approval document.

Conversation Snapshot

e e e

Hana O|H EZTH| ZQ| M= £ 7|QtetLtR? Who is drafting the approval request
— document for this business trip
expense?
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e e e

Junho HM7t7Ietei M EEEN 2MHE HEAH Q.

Hana Zot. B E|H AR E 2elshA CHA| 22
FALR.

Junho ul, ZxH 2t HA =els 24|,

I’ll draft it and get approval from the
team lead.

Good. If it’s returned, check the reason

and submit it again.

Yes, I'll check the approval line first
too.

Vocabulary & Useful Expressions

AM= 52, ZH|
Xl=
gyeoljaeneun
seungin,
gyeoljeneun jigeup

rir

7|9t — E9o| - Axll —»
£01 /4t
gian — pumui —
gyeoljae — seungin /
ballyeo

27y 2}l stolsto}
gyeoljae raineul
hwaginhada

7|otstct / BOlE
S2|CH/ ZME 2Lt/
Bk =[O

gianhada /
pumuireul ollida /
gyeoljaereul batda /
ballyeodoeda

7| erstet
gianhada

=0l / F2AXM

pumui / pumuiseo

=2l 22|tk

pumuireul ollida

S ZAE et
bujangnimkke
gyeoljaereul batda

Ax is approval; ZAl is payment.

drafting — approval
request/proposal — approval
process — approved / returned

to check the approval line

draft / submit an approval
request / receive approval / be
returned

to draft an official approval
document

approval request or proposal /
approval request document

to submit a proposal for
approval

to receive approval from the
department head
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Z2 HZ20/0|2. AM= ATAXIC| Selojn
A= tia X200 K. In an office
approval line, we mean ZXj with O, not
Z | with of.

>

=9 2 582 0|AHM K. 7|t drafting,
Z=29|= approval request or proposal,
ZX= the approval process, and the
result can be approved or returned.

X A 2telS =elsthtets oS BRIt
means to check the approval line or
understand who must approve.

2= OHE Ay SAHE Ul 7ol K. 7|etstct,
=2|E S2ICh, ZME ULk, 2= ot

So 7|9tstCt is the first move. You create
the approval document.

AR, Fol= "._*?_% fFEROA 223
SO} o|HE o= HALL 00K, O
EME Mt OHR.

JeiM £9|E 22|Ct= approval requestS
2|2 22ICh= 50/0|_. The document
often is Z2|A.

Cl22 ZAXE HICH|R. 0| BEHHO|M= ZRE
e MBI BRI SRR,
The approver matters.
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Grammar / Structure Notes

I

M+e=+352+,+ 8N+ =+ Xg — BN is approval; ZXl is payment.

t
rlo
A
Mo
=)
=2
fo
N
>

= ZRAXe| £2l0|1, ZH|= tiZ XIZ0[0K. In an office approval line, we mean ZXH with 0}, not Z| with of.

+ 215 — to check the approval line

HA ZX 2telg 2telstCizt= oIS HQ. It means to check the approval line or understand who must approve.
7|etotct / Z2|E 2|t/ 2R E YLt/ B =T

7|otstrt / Zo|E S2|Ct/ 2 S vtct / Hha{E|Ct — draft / submit an approval request / receive approval / be
returned

=ol= 2%, FAME A4

7| Qrstrt

Pronunciation Loop

=9 220t pumuireul ollida
ATE LA gyeoljaereul badasseoyo
A, 2| gyeoljae / gyeolje

Self-Check

1 Say Zx /E2|/ 7|2t/ Et three times: slow, natural, then inside a short sentence.
2 Write one original sentence that was not in the video.

3 Rewatch the YouTube lesson and pause when the same pattern appears.

Related / Subsequent Studies
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OlFM /X3 /AHS /Ot
Job-Hunting and Office
Vocabulary

MHE / QE[AH BEE/
Ut AL
More First Job Words

YR/ EDNM /Y
Advanced Workplace
Vocabulary

E2/EIZ2 /=9 / 02
Your Daily Office Routine

My Notes

B2 Vocabulary: compare O|A / x| / HE
0F with this lesson so the boundary
becomes clearer.

AlVocabulary: compare MMl / Q2|AH/
ZAER / ZES At with this lesson so the
boundary becomes clearer.

C1Vocabulary: compare 2% / 211N / EH
with this lesson so the boundary becomes
clearer.

B1Vocabulary: compare &2 / E|2 /3|9 /
OF2 with this lesson so the boundary
becomes clearer.

Open lesson
https://www.koreanlad
der.com/lesson.html?id
=KOR-B2-VOCAB-WRK-0
01

Open lesson
https://www.koreanlad
der.com/lesson.html?id
=KOR-A1-VOCAB-WRK-0
02

Open lesson
https://www.koreanlad
der.com/lesson.html?id
=KOR-C1-VOCAB-WRK-0
01

Open lesson
https://www.koreanlad
der.com/lesson.html?id
=KOR-B1-VOCAB-WRK-0
01

Your ladder to fluent Korean. This PDF, the website, and the video lessons are free for personal study.
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